UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA MINH TIEN Poc lap - Tu do - Hanh phic
S6: 06/QD-UBND Minh Tién, ngay 06 thang 01 nam 2023
QUYET PINH

Ban hanh Quy ché chi tiéu ndi bé nim 2023

UY BAN NHAN DAN XA MINH TIEN

Can cir Ludt Té chirc chinh quyén dia phirong ngay 19 thang 6 nam 2015;

Can cwr Ludt Ngan sach Nha nuoc ngay 25/6/2015;

Can cir Ludt thwc hanh tiét kiém chéng lang phi ngay 09 thang 12 nam 2005,

Can cir Quy ché hoat déng ciia UBND xd nhiém ky 2021-2026;

Can cur Thong tu 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai chinh quy dinh mirc
chi cong tac phi va ché dé Hoi nghi;

Can cir Quyét dinh s6 16/2017/0P-UBND ngay 18 thang 8 nam 2017 ciia UBND
Tinh Hung Yén ban hanh Quy dinh vé ché do cong tac phi, ché dé chi hdi nghi trén dia
ban tinh Hung Yén,

Theo dé nghi ciia cong chirc Van phong -Théng ké va cong chire Tai chinh- Ké xd.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché chi tiéu ndi cia UBND x4
Minh Tién ndm 2023.

Piéu 2. Quyét dinh nay c6 hiéu luc ngay ké tir ngay ky.

Picu 3. Cong chitc Vian phong - Théng ké xa, cac ban, nganh, doan thé, can bo,
cong chirc va cac bd phan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: TM. UY BAN NHAN DAN
- TTDU-HDND-UBND Xx3&; CHU TICH

- Trudng cac nganh, doan the; . ’

- Can b9, cong chuec x3;
- Nhu diéu 3;

-Luu :VT.

g6 Van Quyén
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM
XA MINH TIEN Poc 1ap - Tu do - Hanh phuc
QUY CHE

Chi tiéu ndi bd nim 2023
(Ban hanh theo Quyét dinh sé6 06/QD-UBNDngay 06 thang 01 ndam 2023
ciia UBND xd Minh Tién)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich xiy dung quy ché

Xay dung quy ché chi tiéu nodi bd, quan Iy va st dung tai san cong nham:
- Tao quyén chil dong trong quan 1y va chi tiéu tai chinh cta co quan.

- Thuc hién tiét kiém, chéng lang phi trong chi ti€u.

- Tao quyén chu dong cho cac ban, nganh, doan thé va can by, cong churc trong co
quan hoan thanh t6t nhiém vu chuyén mon dugc giao.

Piéu 2. Nguyén tic xay dung quy ché

- Téng muc chi ca nam khong vuot qua du toan chi hang nam dugec UBND huyén
phé duyét va HDND xa dd Quyét nghi;

- Ché d6 chi tiéu noi bo khong vuot qua ché do chi tiéu hién hanh do co quan nha
nude cd tham quyén quy dinh;

- Ché d9 chi tiéu, quan 1y dir dung tai san cong phu hop véi hoat dong dic thu cia
co quan UBND xa;

- bam bao cho cac ban, nganh, doan thé, can bd cong chirc hoan thanh nhiém vu
duoc giao.

- Moi hoat dong chi ti€u phai ddm bao:

+ C6 du hoa don, chimg tir hop phap, hop 1¢ theo ché d6 quy dinh.
+ C6 chi truong, duogc phép chi cia ngudi quan 1y va diéu hanh.

- Dén chu, cong khai hoa trong can bd cong chuec.

- Quy ché c6 su tham gia ¥y kién ctia can by, cong chirc, cong doan co quan.
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Piéu 3. Ciin cir dé xay dung quy ché
- Cian ctr vao bién ché dugc UBND huyén giao va dinh mitc phan bd ngan sach va
du toan chi ngan sach hang nim dugc HDND x4 Quyét nghi.

- Céc ché d9, tiéu chuan, dinh muc chi tiéu tai chinh, quan 1y va str dung tai san
cong theo quy dinh hi¢n hanh ctia Nha nudec.

Diéu 4. Péi twong ap dung

- P6i twong 1. Ban than cac dong chi can bo, cong chirc, ban chuyén trach, hop
ddng lao dong dang cong tac tai co quan UBND x4;

- Pi twong 2: BS, me cia vo (hodc chdng), vo (hoic chong), con ctia cac dong chi
can bd, cong chirc, ban chuyén trach, hop dong lao dong dang cong tac tai co quan UBND
X&;

- Poi twong 3: Ban than, bd, me cla vo(hoac chéng), vo(hoac chéng), con cua cac
déng chi can bd 1anh dao huyén dang cong tac( Bi thu, Pho Bi thu, Chu tich, Phoé chu tich
HDPND, UBND, UBMT TQ Viét Nam huyén); Truéng- Phé cac phong, ban, Uy ban Kiém
tra, Trung tdm boi dudng chinh tri, Van phong Huyén iy, HDND- UBND, cac doan thé
cép huyén, Toa an nhan dan, Vién kiém sat, Thanh tra, Bénh vién, Kho bac nha nudc,
Ngan hang NN&PTNT, Ngan hang CSXH, Cong an huyén, Ban CHQS huyén (sau day
goi tdt la cdc phong, ban, co quan chuyén mén cap huyén);

- Poi twong 4: Ban than, bd, me cua vo (hodc chong), vo (hodc chong), con cua
cac déng chi Bi thu, Phé Bi thu, Chu tich, Phé cha tich HDND, UBND, Chua tich UBMT
TQ Viét Nam céc x4, thi tran dang cong tac.

- Péi tuwong 5: Ban than, bd, me cta vg (hoac ché)ng), vo (hodc chéng) cac déng
chi Pang ty vién, Pai bicu HDND x3, Giam dbc - Phé Giam déc cac HTX, Hiéu trudng-
Hiéu pho cac truong hoc, Trudng- phé tram y t&; Bi thu, Pho Bi thu chi b, trudng thén,
Trudéng ban CTMT thon; truong thl y xa;

- Pi twgng 6: Ban than Bang vién, cdn bd HTX, doi truéng san xuét, thanh vién
BPH thon, cip trudng cac doan thé & thon, gido vién cac trudng, can bo tram y té, thu y
vién, cong an vién, thon doi trudng, chién sy B co dong hién dang cong tac va nhiing
thanh vién khéac c6 quan h¢ cong tac véi UBND xa.

- P6i twong 7: Pang vién huy hiéu 30 nim tudi Pang trd 1én; Ba me VNAH,
thuong binh hang Y4, can bo 1ao thanh cach mang, mat suc lao dong, thuong bénh binh,
than nhan 1iét sy dang hudng luong va tro cap hang thang; Ngudi huong trg cip co cong
cach mang dang hudéng hang thang.
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CHUONG 11

QUY PINH CU THE
MUC I. CAC KHOAN CHI

Piéu 5. Tién lrong va cac khoan phu cap

1. Tién luong ddi voi can bo, cong chirc dugc thuc hi¢n theo Nghi dinh Sb:
38/2019/ND-CP ngay 09 thang 05 nam 2019 ctia Chinh phu vé ché db tién lwong ddi véi
cong chire, vién chic va lyc luwong vii trang va Nghi dinh sé: 34/2019/ND-CP
ngay 24 thang 4 nam 2019cta Chinh phu vé chirc danh, s6 lwong, mot sd ché do chinh
sach dbi v6i can bo, cong chire & xa, phuong, thi tran va nhimng ngudi hoat dong khong
chuyén trach & cap xa.

2. Tién luong ddi v6i can bo khong chuyén trach thuc hién theo Nghi quyét s6
277/2020/NQ-HPND ngay 07/5/2020 ciia Hoi dong nhan dan tinh Hung yén quy dinh
chirc danh, s luong va mot s6 ché d6 chinh sach ddi vai nguoi hoat dong khong chuyén
trach & cap x4, thon, to dan phd; muc khoan kinh phi hoat dong ctia cac t6 chirc chinh tri
- x4 hdi cép x4 trén dia ban tinh Hung Yén.

3. Phu cép chirc vu, phu cip vuot khung, phu cip kiém nhiém cua can bo, cong
chtrc duge thuc hién theo Nghi dinh 92/2009/NB-CP ngay 22/10/2009 ctia Chinh phu vé
chirc danh, s6 luong, mot s6 ché d6 chinh sach ddi véi can bo, cong chuc & xa, phuong,
thi trn va nhitng ngudi hoat dong khong chuyén trach & cap xa.

Piéu 6. Tién cong ddi véi can by Hop dong

Kinh phi chi tra tién cong d6i véi can bo Hop dong dugce sir dung tir ngudn kinh
phi thuong xuyén cia co quan, muic chi trd dugc thuc hién theo thdéa thuan gitra Thu
trudng co quan voi ngudi lao déng di ky két va khong vuot mire quy dinh ctia B Tai
chinh.

Piéu 7. Ché d6 1am thém gio

Ché d6 1am thém gi0 dugc thyc hién theo Thong tu lién tich 08/2005/TTLT-BNV-
BTC ngay 05/01/2005 cta lién bd Noi vu va Tai chinh.

Picu 8. Chi viin phong pham

Vin phong pham bao gdm: S6 cong tac, but cac loai, cip 3 ddy, bi dung tai liéu,
muc in, muc photocoppy, gidy in A4; gidy photocoppy A4, gidy than, kep sic den cac
loai, ghim kep gidy, choi quét cac loai, xa phong, nudc chii rira cong trinh vé sinh. ..

Hang thang tly theo nhu cau cong viéc cla timg ban, nganh dé 1ap ké hoach mua
va goi vé Van phong dé tham muu trinh Thu trudng quyét dinh, riéng ddi voi cac doan
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thé cép Xa gém héi Nong dan, hoi Phu nir, Mat tran xa, hdi CCB, doan thanh nién van
phong pham dugc khoan trong kinh phi hoat dong hang nam.

Piéu 9. Chi sir dung dién thoai cong vu

1.Pién thoai ¢d dinh cong vu:

Mirc chi dién thoai ¢ dinh cong vu t6i da khong qua 200.000 déng/thang.
2.Hoa mang Internet.

Mirc chi hoa mang Internet theo goi cude thué bao tron gbi hop dong.
Pi¢u 10. Chi buu pham, buu phi

1. Chi dat mua bao:

Chi thanh toan tién mua bao theo héa don thuc té cua Buu dién.

2. Chi buu pham, buu phi:

Khi ¢6 nhu cau gui chuyén bang thu phat nhanh phai c6 ¥ kién ctia Thi trudng co
quan.

Nhitng truong hop sau day dugc giri bang thu phat nhanh.

- Céc loai ho so, van ban, bao cdo dot xuat, v.v.

Chi thanh toan tién giri thu phat nhanh theo héa don thyc té ciia Buu dién.

Picu 11. Chi phi dién ning, nwéc sinh hoat trong co quan

MObi mét can bo, cong chirc, lao dong trong co quan phai ¢é y thirc tiét kiém dién,
nude. Khi hét gio 1am viéc, khi khong c6 nhu cau sir dung dién thi can bd, cong chirc phai
¢ ¥ thire tat dén, quat va cac may moc, thiét bi st dung dién, khi di vé sinh xong phai
khoa nudc.

Picu 12. Cong tac phi

Can ctr Quyét dinh s6 16/2017/QD-UBND ngay 18 thang 8 nim 2017 caa UBND
tinh Hung Yén Quy dinh vé ché do cong tac phi, ché do t6 chire cac cudc hoi nghi.

UBND xa thyc hi¢n khoan cong tac phi theo thang va can cur chirc nang nhi¢m
vu dé ra quyét dinh khoan cong tac phi theo murc nhu sau:

- Mtc ti da ap dung 250.000d/nguoi/thang.

- Mt tdi thiéu ap dung: 100.000d/ngudi/thang.

- Can bg, cong chirc c6 nhiém vu dugc cir di cong tac ngoai tinh thi van duoc huong
ché d6 khoan cong tac phi hang thang va duoc thanh toan thém ché d6 cong tac phi di
ngoai tinh. Mrc thanh toan theo gia cudc van chuyén thyc té.



Pi¢u 13. Phu cip luu tria

- Trudong hop can b, cong chic duge ctr di cong tac ngoai tinh trén 01 ngay phai
lwu tra dé giai quyét cong viée thi dugc thanh toan phy cp luu tri. Mac phu cap luu tra
dé tra cho nguoi di cong tac ngoai tinh tdi da 200.000 dong/ngay/ngudi.

Piéu 14. Chi hdi nghi:

1. Quy dinh cdc cudc héi nghi dwoc chi va thoi gian t6 chirc hdi nghi

- C4c cudc hoi nghi sau day dugc hd tro kinh phi dé t6 chire: Hoi nghi so két, téng
két chuyén dé, tong két ndm, tap huan, trién khai nhi¢ém vu cong tac chuyén mon.v.v.

- Thot gian t6 churc hoi nghi thuc hién theo quy dinh tai Khoan 3 biéu 4 Thong tu
40/2017/TT-BTC.

+ Hoi nghi so két, tong két chuyén dé, tong két naim khong qua 01 ngay.

+ Hoi nghi trién khai cong tac chuyén mon khong qua 01 ngay.

Picu 15. Ché dp chi tiép khach

1. Viéc d6n tiép khach dén lam viéc tai co' quan dwogc quy dinh nhw sau

- Khach lam viéc véi Pang tty, TT HPDND, TT UBND, TT UBMTTQVN xathi TT
Pang ay, TT HDND, TT UBND va TT UBMTTQVN xa dén tiép;

- Khach dén lam viéc vdi ban, nganh, doan thé nao thi ban, nganh, doan thé d6 chiu
trach nhiém don tiép. Tru truong hop dic biét Thuong truc Pang uy, TT HDND, TT
UBND va TT UBMTTQVN cung véi cac ban, nganh, doan thé c6 khach dén lam viéc to
chtrc don tiép;

- Céc ban, nganh, doan thé c6 nhu cau chi tiép khach phai c6 van ban gtri cho Thu
truéng co quan trude 03 ngdy va phai duoc su dong ¥ ciia Thi trudng co quan méi duge
thuc hién;

- Cac ban, nganh, doan thé va cac ca nhan tu ¥ chi tiép khach khi chua duoc su
ddng ¥ ctia Thu trudng co quan thi phai ty thanh toan cac khoan di chi.

2. Pinh mirc chi tiép khach

- Khéch cép tinh mirc t6i da 150.000d/ngudi/ngay (ké ca nudc udng).

- Khéch cap huyén muc tdi da 100.000d/ngudi/ngay (ké ca nude udng).

- Truong hop dac biét khac (khach nudc ngoai, khach trung wong...). Van phong
trinh Thil truéng co quan dé td chire don tiép nhung khong duoc chi cao hon so véi qui
dinh tai Thong tu 71/2018/TT-BTC ngay 10/8/2018 ctia Bo Tai chinh.


https://thukyluat.vn/vb/thong-tu-40-2017-tt-btc-phi-cong-tac-chi-hoi-nghi-co-quan-nha-nuoc-su-nghiep-cong-lap-50118.html#dieu_4-3
https://thukyluat.vn/vb/thong-tu-40-2017-tt-btc-phi-cong-tac-chi-hoi-nghi-co-quan-nha-nuoc-su-nghiep-cong-lap-50118.html#dieu_4-3

Diéu 16. Chi thué mwén

Do nhu cau, tinh chat cia cong vi¢c phai thué, mudn & ngoai mot so tai san dé€ phuc
vu nhiém vu cua co quan, cac Ban nganh.

Viéc chi thanh toan thué mudn tai san & ngoai thuc hién theo Hop dong, hoa don
chung tur thyc te.

Piéu 17. Chi sira chira, mua sim trang thiét bi, phwong tién lam viéc:
1. Stka chita thiét bi, phwong tién lam vigc

Khi thiét bi, phuong tién 1am viéc bj hu hong can phai sira chita hodc thay thé linh
kién thi can bg, cong chtrc, cac ban, nganh, doan thé quan 1y sir dung trang thiét bi, phuong
tién 1am viéc 1ap bao cao dé xuat goi bd phan ké toan dé tham muu trinh Tha trudng co
quan quyét dinh. Néu ban nganh doan thé c4 nhan nao khong 1am dé xuét thi tu thanh
toan chi phi sita chita may moc thiét bi.

2. Mua sim trang thiét bi, phwong tién lam viéc

Chi thyc hién mua sim méi nhirng trang thiét bi, phuong tién lam viéc con thiéu
hozc phai thay thé do hu hong, thanh 1y (nhu ban ghé, ti dung ho so, may vi tinh, d6 dién
va mdt s6 dung cu phuc vu cho cong vu) va phai dang ky nhu cau dau nam giri vé phong
TCKH dé cap kinh phi mua sam tap trung.

Chi thanh to4n stra chira, mua sim m&i trang thiét bi, phuong tién lam viéc theo
Hop dong, hoa don, ching tir thyc té.

Piéu 18. Chi thim viéng, hiéu hi
1. Trong co quan

- Ban than cac dong chi can bo, cong chirc, ban chuyén trach, hop dong (dang 1am
viéc) khi 6m dau phai nim vién co quan t6 chirc thaim hoi ting qua bang tién tri gia
300.000d6ng/ Truong hop (Khi bi tai nan dot xudt, mdc bénh hiém nghéo sé tham mirc
500.000d/trieong hop nhwng phdi dwoc sw thong nhat cia tdp thé lanh dao xa)

- Khi can bo, cong chirc, ban chuyén trach, hop dong (dang 1am viéc) khong may
qua doi, co quan thanh 1ap Ban tang 18 lo t6 chirc 18 tang theo qui dinh nha nuéc va trg
cap 500.000 d/trudng hop va 1 ldng hoa tuoi.

- Bb, me cua vo (hoac chéng), Vo (hoac chéng), con cua can b0, cong chirc, ban
chuyén trach, hop dong (dang 1am viéc) bi dm dau, nam vién thi thim 200.000d/truong
hop; néu khong may qua doi, co quan tham viéng véi mic tién 200.000d/truong hop va
1 lang hoa tuoi,

- Ong ba ndi(ngoai) ciia ban than cac dong chi UVTV Dang iy, Chi tich - Pho chi
tich HDND-UBND, Chii tich UBMTTQVN x4 dwong nhiém khi qua doi thi viéng tang 1
vong hoa va tién mat 100.000 dong/truong hop;
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- Céan bd chu chdt da nghi huu hodc chuyén cong tac nguyén 1a Thuong vu Déang
tly, Chii tich- Pho cha tich HDND- UBND, Chii tich UBMTTQVN x4 trd 1én khi 6m dau
phai ndm vién di tham 300.000 dong/trudng hop. Néu khong may qua doi viéng tang 01
vong hoa va 500.000d0ng/trudng hop;

2. Cip huyén

- Cac déng chi UVTV Huyén uy, Bi thu- Pho bi thu, Chu tich- Pho chu tich HDND-
UBND, Chii tich UBMTTQVN huyén dang duong chtic khi bi 6m phai nam vién thi tham
200.000 d6ng/truong hop. Néu khong may qua doi viéng tang 1 vong hoa va
200.000ddng/truong hop;

- B6i voi th than phu mau, vo (hoic chéng), con cia UVTV Huyén uy, Bi thu- Pho
bi thu, Chu tich- Pho cha tich HDND- UBND- UBMTTQVN huyén dang duong chirc
khi 6m dau nam vién di tham 200.000 dong/trudng hop, khi qua doi tham viéng 1 vong
hoa va 100.000 dong/truong hop.

- Cac dong chi Truéng- phd cac phong, ban, cac co quan tryc thudc Huyén 1y,
UBND huyén; cac doan thé cap huyén (dang con duong chirc) khi 6m dau phai nam vién
di tham 200.000 dong/trudng hop. Néu khong may qua doi viéng tang 1 vong hoa va tién
mit 100.000 déng/trudng hop.

- P6i véi tir than phy mau, vo hodc chong cua Trudng- pho cac phong, ban, cac co
quan truc thudc Huyén ty, UBND huyén; cac doan thé cap huyén (dang con duong chirc)
khi qua doi tham viéng 1 vong hoa va 300.000 dong/truong hop.

3. Cdc xd, thi trin trén dia ban huyén

- Ban than, tt than phu mau, vo (hodc chong) ciia Bi thu, Pho Bi thu Pang ty, chil
tich, Phé Chu tich HDND- UBND, Chu tich UBMT céc x4, thi tran trén dia ban huyén
khi qua doi viéng tang 1 vong hoa va 300.000 dong/trudng hop.

4. Can bg cac co quan, don vi, cdac thon, doi twong chinh sdach

- Ban than DBang uy vién, dai biéu HPND x4, bi thu chi b, truéng thon, Giam ddc,
Phé Giam doc cac HTX, hiéu trudng, hiéu pho cac truong hoc, truong- phd tram y té,
truéng cac hoi dac thi, truéng thu y xa khi bi 6m dau nam vién duoc di tham 300.000
ddng/truong hop. Néu khong may qua doi di viéng tang 1 1ing hoa tuwoi va tién mit
500.000 dong/trudng hop;

- Bang vién huy hiéu 30 nam tuoi Dang tr¢ 1€n; Ba m¢ VNAH khong may qua doi,
dugc Dang uy thanh 1ap Ban 1€ tang, di viéng tang 01 vong hoa va tién mat 500.000
dong/truomg hop;

- D6i v6i thuong binh hang %4, can bd huu tri, nguoi mat stic lao dong, thuong bénh
binh, than nhan liét sy dang hudng lwong va tro cap hang thang; Ngudi huéng tro cap co
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cong cach mang dang huong hang thang khi qua doi dugc viéng tang 100.000
dong/truong hop.
5. Cdc doi tuwgng khac khong nam trong quy dinh nay thi cé sw thong nhit ciia
tGp thé lanh dgo xi dé tham viéng, diéu tang.
Piéu 19. Chi gip mit, ting qua cin bd xa nghi huu, chuyén cong tic

- Cac dong chi 1a UVTV Dang ty, Bi thu, Pho Bi thu bang uy, Chu tich - Pho chu
tich HDND- UBND, Chu tich UBMTTQVN nghf huu, chuyen cong tac dugc tdng qua tri
gia t6i thiéu 1a 1.000.000d//trudng hop va duoc lanh dao x3 t6 chire gip mit chia tay, muc
hd trg gip mit chia tay khong qua 100.000d/nguoi.

- Cac dé)pg chi can b9, cong chuc, ban chuyén trach, hop ddng khi nghi huu, nghi
cong tac, chuyén cong tac thi ting qua tri gia to1 thi€u 500.000d/truong hop va duge lanh
dao xa t6 chirc gap mat chia tay, muc ho trg gdp mat chia tay khong qua 100.000d/nguoi.

Picu 20. Chi dao tao, bdi dudng, tip huin

Can bo, cong chirc trong co quan khi c6 su théng nhét cua ldnh dao x3 thi duoc
tham gia cac 16p dao tao, boi dudng chinh tri, nghi¢p vu do tinh, huyén t6 chirc.

~ Chi dao tao, boi dudng thyc hién theo quy dinh tai Khoan 1 Dicu 1 Thong tu
s0 13/2019/TT-BNV trong thoi han 05 nam ké tr ngay 25 thang 12 nam 2019.

Piéu 21. Chi tam &ng va thanh toan tam Wng

o Chi tam ung: Chi tam Gng dé phuc vu viéc cong va tam frng dé ‘giéi quyét kho
khan v€ doi song cua gia dinh can bd co quan chi dugc chi khi c6 gidy d€ nghi tam Gmg
dugc chu tai khoan ky duyét. (Tuy theo tinh chat cong viéc chung, truong hop tam ng
ca nhan thi khong vuot qué 70% luong hién huong tai thoi diém tam ng.

- Thanh toan tam tmg: khong qua 15 ngay sau khi két thic cong viéc chung va
khong qué 30 ngay doi voi tam Gng ca nhan.

- Khong duoc tam (mg 1an sau khi chua thanh toan xong phan kinh phi tam Gmg lan
trudce do.

Diéu 22. Céc khoan chi khac
Chi hd trg dong vién can by, cong churc trong cac dip Tét, 18, ky ni€m trong dai ctuia dat
nudc tuy thudgc vao diéu kién can ddi ngan sach va dugc su théng nhét cua tap thé 1anh
dao xa.

MUC IL. QUAN LY VA SU DUNG TAI SAN CONG

Piéu 23. Trang thiét bi tin hoc: (May vi tinh, may in, may photocoppy may
..)

Céc Ban, nganh, ca nhan duogc giao st dung trang thiét bi, phuong tién lam viéc
(may vi tinh, may in) phai thuc hién ding quy trinh k¥ thuat sir dung may, tat nguon dién
vao may khi khong str dung (k€ ca trong gio lam viéc va khi hét gio lam viéc).

(=) 1]

n


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-13-2019-tt-bnv-can-bo-cong-chuc-cap-xa-va-nguoi-hoat-dong-khong-chuyen-trach-o-cap-xa-427442.aspx
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Han ché dén mure tdi thiéu viéc st dung may in dé in thay cho photocoppy tai liéu,
chi st dung may moc thiét bi phuc vu cho cong viéc chuyén mon, tuyét dbi khong dugc
su dung Khi ¢o su cd vé may moc thiét bi, cac ban, nganh, ¢4 nhan quan 1y st dung phai
béo cdo (bang van ban) v6i Vin phong dé kiém tra, xir 1y.

Mét mat, hu hong tai san do nguyén nhan chii quan c4 nhan gay ra thi ca nhan phai
chiu trach nhiém stra chita, bdi hoan.

Nghiém cAm viéc trao ddi, cho thué, cho muon ddi véi to chirc, ca nhan ngoai co
quan, diéu chuyén giita cac Ban nganh khi chua dugc sy dong ¥ ctia Thi trudng co quan.

Diéu 24. Tai san dung chung

Cac tai san, trang thiét bi, phuong ti¢n lam viéc st dung chung nhu: Ban ghé ho1
truong, Trung tdm hoc tip cong dong, may phat dién, thiét bi am thanh théng nhét giao
cho Ban Vin hoa - Thong tin truc tiép quan 1y va cin cit Quy ché sir dung Hoi truong,
Quy ché di ban hanh dé diéu hanh va bd tri stt dung hop 1y, tao diéu kién cho cac Ban
nganh, Poan thé hoan thanh nhiém vu.

Trong qua trinh quan 1y va str dung phai thyc hién ché d6 bao dudng tai san dé st
dung lau dai. Hang nam phai thuc hién kiém ké theo quy dinh.

Péi voi Pai truyén thanh, may phat dién théng nhét giao cho Bo phan chuyén mén
Dai truyén thanh quan 1y sir dung véi su diéu hanh ctia Ban Van hoa - Théng tin xa.

CHUONG III
TO CHUC THUC HIEN

Piéu 25. Khen thwéng, ky luit

1.Thi dua- Khen thuong

Can ctt vao quy ché chi tiéu ndi bd, quan 1y va str dung tai san cong va tinh hinh
thie hién nhiém vu chinh tri, kinh té, xa hoi, UBND x4 s& xét khen thuong ddi vi cac ca
nhan, t6 chuc c6 thanh tich hing ndm hoic cac truong hop dot xuat.

- P6i voi Pang iy, HDND: Gidy khen do Pang iy, HDND x4 ban hanh;

- Péi véi cac tap thé, c4 nhan do Mt tran, cac doan thé dé nghi h?mg nam (m6~i bo
phdn khéng qua 2 tdp thé va 4 cd nhdn) hodc cac d6i tuong khac: Gidy khen do UBND
xa phat hanh.

Mirc khen thuong: Tang gidy Giay khen ciia Pang iy, HDND hoic UBND kém
theo tién mat:
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- T4p thé: 200.000d/don vi;

- Ca nhan: 100.000d/nguoi;
2. Ky luat

Cac truong hop thuc hién vuot khodn, vi pham quy ché chi tiéu ndi bd va sir dung
tai san cong duoc xu 1y nhu sau:

- Néu vi pham quy ché chi tiéu noi bo, quan 1y st dung tai san cong ctia co quan cd
lién quan dén cac linh vyc d3 c6 quy dinh ctia Nha nudc thi phai xtr Iy theo quy dinh cta
phép luat.

- Néu vi pham quy ché chi tiéu nodi bo, quan 1y st dung tai san céng ciia co quan
(ngoai vi pham quy dinh ctia nha nudc) thi tuy theo tinh chat, mac d6 vi pham dé xir 1y.

Picu 26. To6 chirc thwe hién

Cac Ban nganh, can b9, cong churc c6 trach nhiém trién khai thye hién ¢6 hiéu qua
Quy ché nay.

Giao cho Vian phong- Théng ké UBND x4 ¢6 trach nhiém theo ddi, don dc, kiém
tra viéc thuc hién quy ché nay.

bé nghi Thuong truc HDND x4, c4c ban, nganh, doan thé, can bo, cong chte, lao
dong thuong xuyén theo ddi, kiém tra, giam sat viéc thuc hién Quy ché.

Trong qua trinh thuc hién c6 gi vudng mic hodc co thay d6i vé ché d6 chinh sach
can sitra d6i, bd sung quy ché, cac Ban, nganh, can b, cong chirc bao cao vé Vin phong-
Théng ké UBND x4 tong hop trinh Chu tich UBND xem xét va giai quyét./.
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