UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA MINH TIEN Poc lap - Tu do - Hanh phic
S6: 04/QD-UBND Minh Tién, ngay 08 thang 01 ndm 2024
QUYET PINH

Ban hanh Quy ché chi tiéu ndi bd nim 2024

UY BAN NHAN DAN XA MINH TIEN

Can cir Ludt Té chitc chinh quyén dia phirong ngay 19 thang 6 nam 2015;

Can cur Ludt Ngan sach Nha nuoc ngay 25/6/2015;

Can cir Ludt thwe hanh tiét kiém chéng ling phi ngay 09 thang 12 nam 2005;

Can cir Quy ché hoat déng ciia UBND xd nhiém ky 2021-2026;

Can cur Thong tu: 40/2017/TT-BTC ngay 28/4/2017 cua B¢ Tai chinh quy dinh murc
chi cong tac phi va ché do Hoi nghi;

Can cir Quyét dinh sé 16/2017/0P-UBND ngay 18 thang 8 nam 2017 ciia UBND
Tinh Hung Yén ban hanh Quy dinh vé ché dé cong tac phi, ché do chi hdi nghi trén dia
ban tinh Hung Yén,

Theo dé nghi ciia cong chire Vin phong -Thong ké va cong chive Tai chinh- Ké xd.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché chi tiéu ndi cia UBND x4
Minh Tién nim 2024.

Piéu 2. Quyét dinh nay c6 hiéu luc ngay ké tir ngay ky.

Picu 3. Cong chitc Vian phong - Théng ké x3, cac ban, nganh, doan thé, can bo,
cong chirc va cac bd phan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: TM. UY BAN NHAN DAN
- TTDU-HDPND-UBND x4; CHU TICH

- Trudng cac nganh, doan thé;
- Can b9, cong chuec x3;

- Nhu diéu 3;

- Luu :VT.

Ngo Van Quyén
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA MINH TIEN Poc 1ap - Tu do - Hanh phuc
QUY CHE

Chi tiéu ndi bd nim 2023
(Ban hanh theo Quyét dinh sé 04/QD-UBNDngay 08 thang 01 nam 2024
ciia UBND xd Minh Tién)

Chwong I
NHUNG QUY PINH CHUNG

Diéu 1. Muc dich xay dung quy ché chi tiéu noi bo:

1. Tao quyén chu dong trong viéc quan 1y va chi ti€u tai chinh cho thu truéng don
VI.

2. Tao quyén chii dong cho can bd, cong chire (sau day goi tit 1a CBCC) trong don
vi hoan thanh nhiém vu dugc giao.

3. La can ctr dé quan ly, thanh todn céc khoan chi ti€u trong don vi, phuc vu viéc
kiém soat cuia kho bac nha nudc, co quan quan 1y cap trén, co quan tai chinh va cac co
quan thanh tra kiém soat theo quy dinh.

4. Str dung tai san cong dung muc dich, c¢6 hiéu qua.

5. Thyc hanh tiét kiém chéng lang phi, nang cao hiéu qua sir dung kinh phi hanh
chinh.

6. Thuc hién cong bé“mg trong don vi, khuyén khich tang thu tiét kiém chi, nham
tang thu nhap cho CBCC trong don vi.

Piéu 2. Nguyén tic xay dung quy ché chi tiéu ndi bd.

1. Quy ché chi tiéu ndi bd duge xay dung dua trén cac quy dinh vé ché do, dinh
mtc chi tiéu do Nha nude quy dinh.

2. Quy ché chi tiéu ndi bd duge xay dung phit hop véi dic diém tinh hinh hoat dong
cua UBND x3a; dam bao cho don vi hoan thanh nhiém vu dugc giao, duy tri hoat dong
thudng xuyén va ting cuong hidu qua clia cong tac quan 1y trén nguyén tac dan chu, cong
bang, cong khai, phan phdi theo két qua lao dong va trach nhiém cua timg CBCC trong
don vi.

3. Nhimg quy dinh cu thé cua quy ché chi tiéu ndi bo duoc xay dung sau khi da
dua ra thao luén rong rai, dan chu va cong khai trong don vi. Can clt vao yéu cau hiéu qua



cong viéc Cha tich UBND quyét dinh cac ei(hoén chi v6i1 cac mirc chi phu hop nhung
khong vugt qua dinh mure chi tiéu do Nha nudc quy dinh

4. Céac dinh mrc duoc xay dung trong quy ché chi tiéu ndi bo nam 2023, trong qua
trinh thuc hién tuy theo tinh hinh thyc té va kha nang tai chinh s€ c6 nhiing di¢u chinh,
b6 sung cho phu hop.

Piéu 3. Cin cir xay duwng Quy ché chi tiéu ndi bo.

1. Hé théng cac van ban quy dinh tiéu chuan, dinh muc chi tiéu, ché do quan ly, su
dung kinh phi quan 1y hanh chinh hién hanh ctia Nha nudc;

2. Chtic nang, nhi¢m vy, td chirc bod may cua UBND xa.

3. Chi tiéu bién ché ctia UBND x4 va dinh mirc khoan chi ngan sach cua tinh trong
thoi diém hién tai.

Pi¢u 4. Pham vi va doi twong diéu chinh.

1. Quy ché nay quy dinh ndi dung, nguyén tic chi cac khoan chi quan 1y hanh chinh
tor ngudn kinh phi dugce giao dé thuc hién ché do tu chu va cac khoan thu hgp phéap khac
(néu co) tat UBND xa.

2. Can bo cong chirc trong bién ché, ngudi lao ddng hudng luong tir ngan sach Nha
nudc thudc doi tugng dicu chinh ciia Quy ché nay.

3. Céc khoan chi tir nguon kinh phi khong giao tu chu thuc hién theo cac quy dinh
hién hanh ctia Nha nuoc.

Pi¢u 5. Phén biét kinh phi giao thue hién ché d9 tw chii va kinh phi giao khong
tu chu.

1. Céc khodn chi thuc hién ché do tu chit

- Tién luong.

- Céc khoan phu cép luong.

- Cac khoan dong gbp theo lvong (BHXH, BHYT, KPCD)

- Tro cap hang thang cho can bd xa nghi viéc theo ché do.

- Khen thudng, phuc lo1 tap thé.

- Cac khoan thanh toan khéac cho c4 nhan theo quy dinh.

- Thanh toan céac dich vu cong cong (di¢n nudc, v€ sinh moi truong...)

- Vit tu van phong (Vin phong pham, vt tu, cong cu dung cu van phong...).

- Chi thong tin tuyén truyén lién lac (Cudc phi dién thoai, cude phi buu chinh, cude
phi internet, sach, bao, tap chi...).

- Chi héi nghi (in an tai liéu, nudc ué)ng, trang tri, kinh phi tién an DB khong huong
luong....).
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- Cong tac phi (phu cap cong tac phi, thué phong ngu...).

- Chi thué mudn (thué€ lao dong ngoai co quan, thué mudn khac...).

- Chi mua sam, sira chita thuong xuyén tai san (trang thiét bi vin phong, dudng
dién, cap thoat nudc, nha cua...).

- Chi nghi¢p vu chuyén moén (mua sdm vat tu phuc vu nhiém vu chuyén mon, sach
tham khéo, bao cao kiém soat TTHC....).

- Chi h tro hoat dong cua cac td chire bang, doan thé, céc t6 chuc chinh tri xa hoi
khéc.

- Chi céc hoat dong thudng xuyén khac (tiép khach trong nudc...).

- Chi vé cong tac ngudi co cong v4i cach mang (chi cho cong tac nghia trang va
mo liét sy, chi qua, 1€ tét...).

2. Céc khoan chi khong thuc hién ché do tu chu.

- Chi hd tro d6i dan phong.

- Chi dai hd1 nong dan.

- Chi ting cudng co so vat chit.

- Céc khoan chi thuc hién cac nhiém vu d6t xut khac.

Chuong I1
NOI DUNG QUY CHE CHI TIEU NOI BO

Piéu 6. Quy dinh ndi dung, dinh mirc chi tiéu va phuong thirc thanh toan.

1. Tién lwong, tién cong va cic khoan phu cép:

1.1. Tién lwong:

- UBND x4 4p dung ché d¢ tién luong theo quy ché hién hanh cta nha nudc. Cong
chtrc tai chinh k€ toan c¢6 nhiém vu 1ap bang thanh toan tién luong va chuyén tra luong
01 lan/thang vao tai khoan ca nhan cua CBCC.

- Pbi voi cac truong hop nghi dm dau thai san ¢ gidy xac nhan ciia co so'y té, sau
khi nhén dugc day du ho so Cong chirc tai chinh ké todn tién hanh lap cac thu tuc can
thiét dé guri co quan BHXH dé nghi co quan BHXH chi tra trg cap theo quy dinh hién
hanh cua Luat BHXH.

1.2. Phu cfip lwrong:

Cac khoan phu cép thuc hién theo ché do quy dinh cua Nha nudc thuc té ¢o phat
sinh tai don vi gém:

1.2.1. Cdc khodn phy cdp c6 tinh dong BHXH, BHYT va KPCP bao gom:
- Phu cép churc vu;

- Phu cép vuot khung;



- Phy cap tham nién nghé.

1.2.2. Cdc khodn phy cdp khéng tinh déng BHXH, BHYT, va KP céng dodn.

- Phu cép cong vu;

- Phu cép trach nhiém.

- Phy cap kiém nhiém.

1.2.3. Cdc khoan phu cdp doi véi nguoi hoat déng khéng chuyén trach xd va nguoi
truec tiép tham gia cong viéc & thon, té dan pho.

- Phu cép can bd khong chuyén trach.

- Chi tro cép, hd trg can bd khong chuyén trach

1.2.4. Tro cdp hang thang cho cdn b xa nghi viéc theo ché do.

1.3.Cac khoan trich nop theo lwong:

Céc khoan bat budc trich ndp theo luong bao gom: Bao hiém xa hoi, bao hiém vy té,
kinh phi cong doan.

- Péi tuong tham gia BHXH 1a tit ca CBCC, ngudi hoat dong khong chuyén trach cap
Xa.

- Pbi twong tham gia BHYT la tat ca CBCC x4, ngudi hoat dong khong chuyén
trach cap xa, nhitng nguoi truc tiép tham gia cong viéc ¢ thon, t6 dan phd (néu cd), cac
dai bicu HDND x4, can bo huu xa.

- Murc dong BHXH, BHYT va kinh phi cong doan theo ty I¢ quy dinh ctia nha nudce
va dugc trich nop cung ky luong hang thang.

1.4. Tién hrong lam thém gio:

Thot gian lam thém gio ddi véi can bo, cong chuc, nguoi lao dong dé hoan thanh
nhiém vy theo chuc trach dugc giao khong duge thanh toan tién lam thém gi0. Chi thanh
toan tién lam thém gid khi ¢6 yéu cau ciia Thi trudng co quan.

Tong s gio 1am thém gio trong 1 nam khong qua 200 gio.

Tién lrong 1am thém gio' = tién lwong giv x ty 18 % x s6 gio' 1am thue té lam
thém

(Tién lwong + phu cap) 1 thing
Tién lwong giv =

22 ngay x 8 gio

Ty 1& % lam thém gid ngay thuong toi thiéu: 150%
Ty 1& % lam thém gid ngay nghi hang tuan tbi thiéu: 200%
Ty 1é % lam thém gid ngay nghi 18, tét toi thiéu: 300%



2. Thu nhap tang thém

Muc xac dinh thu nhap tang thém thuc hién theo quy dinh tai Thong tu lién tich sb
71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua Bo Tai chinh- B6 Noi vu vé quy dinh ché
do tu chu, tu chiu trach nhiém vé st dung kinh phi quan 1y hanh chinh ddi véi cac co quan
nha nudc.

3. Chi khen thuéng va phic lgi tip thé.

3.1. Chi khen thwong.

Pang uy x4 chi khen thuéng theo Hudng dan s 56-HD/VPTW ngay 27/10/2015
Vé muc chi tién thuong kém theo cac hinh thirc khen thuong dbi véi to chirc Pang va
Dang Vién

+ Pang uy khen thuong tap thé, chi bo dat tiéu chuan “Trong sach, viing manh”
tiéu biéu trong nam, Hoan thanh xuét sac nhiém vu trong nam tién thuong kém theo bang
0,6 lan murc tién lwong co so.

+ Pang uy khen thuong Pang vién Hoan thanh xuét sic nhiém vy trong nim tién
thuong kém theo bang 0,3 1an muc tién luong co so.

UBND xa chi khen thuéng dung theo quy dinh tai Nghi dinh 91/2017/ND-CP quy
dinh chi tiét hudng dan thi hanh Luat thi dua khen thudng.

- Tang danh hiéu “Lao ddng tién tién” dbi v4i can bo, cong chire thudc quan 1y ctia
cap xi: 0,3 muc luong co so.

- C4 nhan duogc chu tich UBND xa khen thuong: 0,15 muc luong co so.

- Tap thé duoc chu tich UBND x4 khen thuong: 0,3 mirc luong co sé.

3.2. Phiic loi tap thé.

- HO tro cac ngay 1€, cac ngay ky niém;

- Tro cép hiéu, hy, tham hoi dm dau can bo, cong chtc;

- Qua ting cho can bo nghi huu: Bi thu x4, Chu tich UBND x4 muc tién qua tuong
duong 02 1an muc luong co sé hién hanh; Pho bi thu Pang ay, pho chu tich HDND, phé
chu tich UBND, thanh vién Ban Thudng vy xa mirc qua twong dwong 1,5 1an mirc luong
co s6 hién hanh; Cac thanh ph?m con lai mre tién qua tdi da 1,0 1an muc lvong co s& hi¢n
hanh.

- Mot s6 khoan chi phuc loi khac ngoai cac quy dinh trén, tiy trudong hop cu thé
(néu c6) thyc hién theo Quyét dinh cia UBND xa.

4.Cac khoan thanh toan khac cho ca nhéan.

4.1. Chi hd tro dic thu doi véi cong chirctrire tiép tiép nhan ho so giai quyét
thii tuc hanh chinh tai bd phin tiép nhin va tra két qua theo co ché mdt cira, mot
ctra lien thong.

Thuc hién theo quyét dinh s6 31/2029/QD-UBND ngay 09/09/2019 ciia UBND
tinh Hung Yén, cu thé:
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+ HOb trg may dong phuc, trang phuc: 1.400.000d/ngudi/nam.

+ H6 trg mot phﬁn chi phi sinh hoat: Can b9, cong churc truc tiép tiép nhan ho so
giai quyét thu tuc hanh chinh tai b phan mot cira cia UBND x4: 500.000d/ngudi/thang.

Mirc hd trg mot phan chi phi sinh hoat néu trén duoc chi tra cing ky lwong hang
thang va khong dung dé tinh dong, hudng bao hiém xa hoi, bao hiém y té.

4.2. Chi hd tro can bd dau mdi kiém soat thii tuc hanh chinh.

Cén bo dugc huong hd trg va mirc hd tro theo Quyét dinh sé 18/2015/QD-UBND
ngay 29/9/2015 ctia UBND tinh Hung Yén vé viéc ban hanh Quy dinh noi dung chi va
murc chi d6i voi hoat dong kiém soat thu tuc hanh chinh trén dja ban tinh Hung Yén, cu
thé:

- Bao c4o két qua cong tac kiém soat TTHC; bao cao két qua ra soat, danh gia theo
chuyén dé, theo nganh, linh vue: 500.000d/01 bao cao/01 quy.

- Chi hd trg can bd, cong chuc la dau mdi kiém soat TTHC tai UBND xa:
15.000d/nguoi/ngay.

4.3. Chi doi cong tac xa hgi tinh nguyén.

Hoat dong cua dgi xa hoi tinh nguyén thuc hién theo quy dinh tai Thong tu Lién
tich s& 24/20212/TTLT- BLDTBXH- BNV- BTC ngay 22/10/20212 cua B Lao dong-
TB&XH- Bo Noi vy- Bo tai chinh, cu thé nhu sau:

- Poi tinh nguyén dugc hd trg kinh phi dam bao hoat dong thuong xuyén dé chi
cho cong tac thong tin, tuyén truyén, tu van, tham van cho dbi tugng, vin phong pham,
so két, tong két.

- Bugc huong thu lao hang thang:

Poi truong: Khong qua 0,6 1an mirc luong co so.

Poi pho: Khong qua 0,5 1an muc luong co sd.

Doi vién: Khong qua 0,4 1an mirc luong co so.

4.4 Chi hd tro doi véi nguoi 1am nhiém vu tiép cong dan, xir Iy don thw khiéu
nai, to cdo, kién nghi tai diém tiép cong dan cap xa l1a 100.000d/ngay lam viéc

Thuc hién theo quyét dinh s6 35/2018/QD-UBND ngay 08/10/2018 cia UBND
tinh Hung Yén, cu thé:

Nguoi 1am nhiém vu tiép cong dan, xir Iy don thu khiéu nai, t6 cao, kién nghi tai
diém tiép cong dan cdp xi dugc UBND x4 phan cong duoc bdi dudng 1a 100.000d/ngay
lam viéc



5. Thanh toan dich vu cong cong.

5.1. Chi tién di¢n

- Hién tai UBND x4 dang chi tra tién dién sir dung chung cho Van phong Pang uy;

Vién phong UBND; cac phong can b, cong chirc xa; Cong an; quan su; cac Poan thé;
nha van héa xa Minh Tién. Dé nghi cac don vi st dung dién ding muc dich, nhu cu va
tiét kiém. Khi ra khoi phong phdi tit tat ca cac thiét bi dién.

- Chumg tir thanh toan 13 thong bao ndp tién, hoa don thu tién dién cua Chi nhanh
dién lyc Phu Tién.

5.2. Chi tién nwéc sinh hoat

Hién tai UBND x4 chi tra tién nudc sinh hoat str dung chung cho Vin phong Pang
uy; Van phong UBND; cac phong can b, cong chirc xa; Cong an; quan su; cac Poan thé;
Tramy té 4.

- Ching tir thanh toan 13 thong bao ndp tién, hoa don thu tién dién ctia nha may
nudc.

6. Vin phong pham.

Chi phi van phong pham: La cac khoan chi mua gidy in, gidy photo tai lidu va vat
tu van phong khac nham phuc vu cho hoi nghi, so téng két, tap huén va str dung cong viéc
quan 1y hanh chinh ¢ don vi.

Kinh phi mua VPP da dugc bd tri trong hoat dong thuong xuyén cua cac dau mbi
chi ngan sach cac dau moi chi ngan sach tu can doi trong pham vi kinh phi hoat dong
thuong xuyén cia minh.

Vin phong UBND chi cp phat vin phong pham va cac dung cu van phong pham
cho phong Chu tich, Pho chu tich, Pho chu tich HDND va Tai chinh- Ké toan, b phan 1
ctra.

Céc ddi tuong str dung van phong pham phai tiét kiém, tranh lang phi. Cong chuc Tai
chinh- K& toan thanh toan Vin phong pham theo hoa don thuc té sir dung ctia cic ban nganh
doan thé kém theo day du hd so thanh quyét toan theo ding quy dinh.

7. Chi phi thong tin tuyén truyén lién lac.

- Chi thanh toan tién cuéc phi dién thoai, internet, chi mua sach béo, tap chi an
pham: theo hoa don thyc té.

- Chi tuyén truyén quang cio: theo hoa don thuc té.

8. Hoi nghi.

Ché d6 hoi nghi dugc chi theo Quyét dinh sé 16/2017/QD-UBNDngay 18/8/2017
cua UBND tinh Hung Yén vé viéc ban hanh quy dinh ché d6 cong tac phi, ché d6 chi hoi
nghi trén dia ban tinh Hung Yén.



8.1. Thoi gian to chirc hdi nghi

- Ho1 nghi so két, téng két nim cua UBND x4, cac nganh, doan thé; hoi nghi téng
két chuyén dé nhiéu nam to chtrc mét 1an; 1&; ky niém thanh lap nganh, hoi nghi trién khai
céc ké hoach thyc hién nhiém vuy: Khong qua 01 ngay.

- P6i véi t6 chite ky niém céac ngay 18 16n trong niam theo su chi dao cua Pang va
Nha nudc: Khong qué 01 ngay

- D61 voi cac cudc hop trién khai nhiém vu ctia nganh; cac cudc hop giao ban: Khong
qua 01 budi lam viéc.

- Ngoai ra doi vdi cac budi tap huan, trién khai van ban quy pham phap luat, cac
chu truong, chinh sach ctia Bang va Nha nudc. Tuy theo tinh chat cong viéc va ndi1 dung
ma bo tri thoi gian tién hanh hop 1y.

- Pai hoi cua céc t6 chuce, doan thé: Khong quéa 02 ngay

- Thoi gian cac ky hop ciia Hoi dong nhan dan, hop cac Ban ciia Hoi dong nhan
dan thyc hién theo quy dinh riéng cta cip c6 tham quyén.

8.2. Noi dung chi to chirc hdi nghi

- Chi tién van phong phim phuc vu hoi nghi; tai liéu, van phong pham phat cho dai
biéu tham dy hoi nghi

- Chi tién thu lao cho giang vién, bao céo vién.

- Chi giai khat gitra gio

- Chi hd tro cho dai biéu 1a khach moi khong hudng lwong tir NSNN: Tién an, tién
thué phong nghi va tién phuong tién di lai

- Chi khac: trang tri hoi truong va cac khoan chi khac theo thuc chi va thyc duyét
chi.

- Cac khoan thi dua khen thuong: Khong tinh trong kinh phi té chtc hoi nghi, ma
tinh vao khong chi khen thudng cia co quan, don vi.

8.3. Mikc chi té chirc hdi nghi:

- Chi giai khat gitra gio t6i da: 20.000 dong/1 budi (nira ngay)/dai bicu.

- Chi tién giai khat cho hoi nghi dién ra ca ngidy khong qua 40.000 dong/dai
biéu/ngay

- Chi hd trg tién an cho dai biéu 12 khach moi khong hudng luong tir NSNN téi da:
100.000 dong/ngay/ngudi.
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- Pbi véi cac ky hop cua HDND, phién hop ctia Thuong truc HPDND va cudc hop
cac ban HDND thuc hién theo quy dinh tai quy ché chi tiéu ciia Hoi dong nhan dan xa
Minh Tién

- Tién giang vién: Chi thu lao giang vién (mot budi giang dugc tinh gdm 4 tiét).
Tuy theo ddi tuong, trinh d6 hoc vién ma cac ban, nganh, doan thé bd tri moi giang vién,
béo cdo vién tirng cap cho phu hop. Mirc chi thu lao gidng vién, bao céo vién (dd bao gdm
ca viéc soan gido 4n, bai giang, tién an giang vién) theo quy dinh nhu sau:

+ B4o c4o vién 1a chuyén vién cao cip trd 1én theo quy dinh ctia Nha nudc.

+ B4o céo vién 1a tién sy khoa hoc, tién sy; chuyén vién chinh; pho S&, Ban, nganh
cap tinh va twong duong, murc t6i da khong qué: 500.000 dong/budi;

+ Bao cdo vién la chuyén vién, cép quan, huyén, thi xa, muc tdi da khong qua:
300.000 dong/budi;

- Chi hd tro vin nghé, an ninh phuc vu hoi nghi, dai hoi khong qua 100.000
ddng/ngudi/ngay.

- Cac khoan chi khac (néu c0) thanh toan theo thuc té va do Chu tich UBND xa
quyét dinh.

9. Cbng tac phi.

Ché 46 cong tac phi dugc chi theo Quyét dinh s 16/2017/QD-UBND ngay
18/8/2017 ctia UBND tinh Hung Yén vé viéc ban hanh quy dinh ché d6 cong tac phi, ché
do chi hoi nghi trén dia ban tinh Hung Yén.

9.1. Chi vé xe:

- Thanh toan theo hoa don thuc té: Theo gia ghi trén vé, hoa don, chtng tir mua vé
hop phép theo quy dinh cua phap luat hodc gidy bién nhan ciia chil phuong tién; gia vé
khong bao g6m cac chi phi dich vu khac nhu: tham quan du lich, cac dich vu dac biét theo
yéu cau.

- Thanh toan khoan tién tu tic phuong tién di cong tac:

Can b0 xa di cong tac, di tap huin cach tru s& co quan tr 15 km tr¢ 1én bé‘lng
phuong tién c4 nhan dugc thanh toan khoan tién ty tic phuong tiénla 2.000d/1km ca di
va vé.

9.2. Phu cap luu tri:

Mirc phu cip luu trai dé tra cho ngudi di cong tac toi da 200.000d0ng/ngay. (Co sd
thanh toan la giéy tri¢u tap, hoac cong van, ké hoach cong tac dugc thu trudng don vi
duyét, gidy di duong co dong dau cua co quan don vi ctr di cong tac, ky xac nhan dong
dau ngay dén ngay di ciia co quan, hodc khéach san nha khéach noi dén cong tac, luu tru,
ghi day du noi dung trén gidy di cong tac, xac nhan du sd tién theo quy dinh).
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9.3. Thanh to4n tién thué phong nghi tai noi dén cong tic:

- Thanh toan theo hinh thirc khoén:

+ Pi cong tac & quan, thanh phé Ha Noi, thanh phé H6 Chi Minh, Hai Phong, Can
Tho, Pa Nang va thanh phé la do thi loai I thudc tinh: Mirc khoan tdi da: 450.000
ddng/ngay/nguoi;

+ D1 cong tac tai huyén, thi xa thudc thanh phé truc thugc Trung wong, tai thi xa,
thanh phd con lai thudc tinh: Mtrc khoan tdi da: 350.000 dong/ngay/ngudi;

+ Pi cong tac tai cac ving con lai, mirc khoan tdi da: 300.000 dong/ngudi/ngay.

- Thanh toan theo héa don thuc té:

Trong truong hop nguoi di cong tdc khong nhan thanh toan theo hinh thurec khoan
trén thi dugc thanh toan theo gia thué phong thuc té (c6 hoa don, chimg tir hop phap theo
quy dinh ctia phap luat) theo tiéu chuan thué phong nhu sau:

+ Pi cong tac & quan, thanh phd Ha Noi, thanh phé H6 Chi Minh, Hai Phong, Can
Tho, Pa Nﬁng va thanh phé la do thi loai I thudc tinh. Pugc thanh toan muc gia thué
phong ngu tdi da 1a 1.000.000 dong /ngay/phong/ theo tiéu chuan 2 ngudi/l phong.

+ i cong tac tai cac vung con lai. Puoc thanh toan mire gia thué phong ngu t6i da
1a 700.000 dong /ngay/phong/ theo tiéu chuan 2 nguoi/l phong.

+ Truong hop nguoi di cong tac mot minh hodc doan cong tac co 1€ nguoi hodc
doan cong tac co6 1¢é nguodi hodc 1€ nguoi khac gidi, thi dugc thué phong riéng theo muc
gia thué phong thuc t& nhung t6i da khéng duoc vuot mirc tién thué phong cia nhiing
nguoi di cting doan (theo tiéu chuan 02 nguoi/l phong).

9.4. Thanh toan khoan cdng tac phi thang

GOm cac murc cu thé nhu sau:

+ Bi thu Pang uy x3a; Chu tich UBND xa;, K& toan- Tai chinh x4, Cong chtrc Van
Phong- Thong Ké xi, Cong chic Lao dong TB-XHmic chi khong qua 500.000
ddng/ngudi/ thang.

+ Phé Bi Thu thuong truc, Phé chu tich HDND ; Chua tich MTTQ xa; chi khong
qua 300.000 dong/ngudi/thang;

+ Céc chtic danh cong chirc con lai, can bd truéng cac ban nganh doan thé con lai
mure chi khong qua 200.000 dong/nguoi/thang.

- Cong tac phi dugc 4p dung thanh toan khoéan khi can b di cong tac luu dong trén
10 ngay/thang.
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10. Chi thué mwén.

10.1. Chi hop dong lao dong:

Céc hop ddng thué 1am cac cong viéc cia UBND: Pinh mtc chi hién tai cho cong
tréng coi try s& UBND x4; cong don dep UBND x4; cong chuyén cong vin, gidy to 14 1,00
1an muc luong co ban. Loai hinh hop ddng 13 hop ddng theo vu viéc. Tuy vao tinh chat
cong viéc cu thé theo timg thoi diém va su phat trién kinh té x3 hoi ma hai bén c6 su thoa
thuan thong nhat vé tién cong chi tra theo hop dong nhung khéng vuot mic 1,5 lan muc
lwong co s6. Tuy theo tinh chat cong viéc va diéu kién kinh phi do chu tai khoan quyét
dinh.

10.2. Chi thué khoan:

Céc cong viec khac phai thyc hién thué khodn theo ngay cong, thi mirc chi khong
qua 300.000d/1 ngay cong.

Chi hd tro cho d6i van nghé tap luyén dé tham gia cac cudc thi do céc cap to chic
do UBND x4 diéu dong muc chi tdi da 100.000d/ngudi/ngay

Chi thué cong tiém phong vac xin cho dan gia sic, gia cam theo Quyét dinh sd
2131/QD-UBND ngay 19/12/2011 caa UBND tinh Hung Yén vé viéc quy dinh murc hd
trg tién cong tiém phong gia suc, gia cam trén dia ban tinh Hung Yén cu thé nhu sau:

- Cong cua lyc lugng tiém phong ¢ xa, phuong, thi tran 1a 1.600d/1 con lon duoc
tiém phong;

- Cong cua lyc lwong tiém phong ¢ xa, phudng, thi tran 1a 3.000d/1 con trau, bo
dugc tiém phong;

11. Quan ly va sir dung tai san.

11.1. Quy dinh vé quan 1y may méc, trang thiét bi:

- Cac phong ban dugc trang bi cac loai may moc phai dugc stir dung ding muc dinh
trén tinh than tiét kiém, bao quan tbt tai san dugc giao, cac may khi hu hong phai bao
hong cho bd phéan theo doi tai san va Thi truong don vi dé co ké hoach stra chita hoic
thay thé va thanh toan theo thyc té.

- Tai san bi hong, mat do nguoi quan 1y va sir dung thiéu trach nhiém thi bi xir ly
theo quy dinh cuia Nha nudc.

11.2. Quy dinh vé di chuyén tii san:

- Tai san cua phong, ban nao do Thu trudng don vi giao trach nhiém quan ly va st
dung cho phong, ban d6. Néu phong, ban khac c6 nhu cau sir dung thi phai ¢6 y kién cua
Thu truong don vi hodc nguoi dugc ty quyén.

- Khong dugc tu y dua tai san ra khoi co quan.



13
- Néu ca nhan, phong ban nao khong chap hanh cac quy dinh trén thi bd phan dude
giao quan ly tai san do va to bao v€ co6 quyén 1ap bién ban thu gitr tai san va bado cho co
quan giai quyét.
11.3 Chi mua sim sira chira thanh 1y tai san.

-Tai san cong dugc mua sdm, trang bi ding theo dinh mirc quy dinh tai Quyét dinh
s6 50/2017/QD-TTg ngay 31/12/2017 cta thi tuéng chinh phi vé quy dinh tiéu chuén,
dinh mic st dung may méc thiét bi va cac vin ban sira doi.

- Trang thiét bi phuc vu cong viéc chung cta toan co quan dugc giao cho cong chic
Vin phong thong ké co trach nhiém quan 1y.

- Khi tai san khong phat huy hiéu qua lam vi¢c hodac hu hong khong con st dung
dugc CBCC sir dung tai san thong bao voi cong chirc Vin phong thong ké dé kiém tra
tinh trang thyc té, dé xut cho stra chita hodc dé nghi thanh Iy tai san hodc trinh co quan
chu quan va céc ban nganh 1ién quan cho phép thanh 1y theo quy dinh.

12. Chi phi nghiép vu chuyén mon.

12.1. Cac khoan chi phuc vu cho nghiép vu chuyén mén cia nganh

Mua séach bao, tai liéu dung cho cong tac chuyén mén, hop dong thuc hién nghiép
vu chuyén mén...duoc thyc hién trén tinh than tiét kiém, chong lang phi.

12.2. Chi hoat ddng ciia linh virc Quoc phong.

Chi coéng tac xay dung va hudn luyén dan quin tuy vé theo Nghi quyét sb
200/2019/NQ-HDND ngay 27/3/2019 cia HPND tinh Hung Yén vé quy dinh mirc trg cAp
ngdy cong lao dong, chi phi di lai, tién an cho dan quan khi lam nhiém vu; Théng tu
168/2021/TT-BQP ngay 18/12/2021 cua Bd qudc phong:

- Miic tro cap ngay cong lao dong cho dan quén khi 1am nhiém vu bang 0,1 muc
lwong ti tiéu chung/ngudi/ngay.

- Trong thoi gian tryc sin sang chién dau va thoi gian tham gia huan huyén duoc hd
trg tién dn 65.000 déng/ngudi/ngay.

- Chi tang qua dong vién tan binh Ién duong nhap ngii khong qué 1.000.0004/01 tan
binh

- Chi hd trg cho cac luc lugng tham gia thyc hién céc ké hoach phuc vu cong tac
qudc phong, cong tac tu vé va ké hoach khac c6 lién quan dén nhiém vu qudc phong, quan
su ctia UBND x4 do UBND x4 diéu dong mire chi toi da 200.000d/nguoi/ngay.

12.3. Chi hoat dong linh vuc an ninh trat tu, an toan xa hoi.

Chi bdi dudng t6 tudn tra xtr Iy cac trudng hop vi pham hanh lang ATGT; tuén tra
dam bao ANTT céc ngay 1&, ngay tét,...; tudn tra phong chong toi pham, tuan tra dam bao
ANTT theo ké hoach... khong qua 100.000 dong/ngudi/budi.
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’ - Chi hd tro hang thang d6i v6i Doi truong, Doi pho Doi dan ph(‘)I}g theo Nghi quyéj:
s0 332/2022/NQ-HDN ngay 09/12/2022 cua HDND tinh Hung Yén vé quy dinh rpﬁ’c ho
tro thuong xuyén hang thang cho chirc danh Poi trudng, P41 pho P41 dan phong; s6 lugng
phuong ti€n phong chay, ghfra chday va ctru nan, ctru hd cho lyc lugng dan phong trén dia
ban tinh Hung Yén, cu thé nhu sau:

+ Doi truong Doi dan phong duge huong mic hd trg hang thang bang 20% mic
lwong t6i thiéu ving/nguoi/thang.

+Poi pho Poi dan phong duge hudng mire hd tro hang thang bang 15% mirc lvong
t6i thiéu ving/ngudi/thang.

12.4. Chi hd tro hoat dong ciia cac chi hoi & thén

Murc hd tro khong qua 2.000.000 ddng/chi hoi/nam.

12.5. Chi thwre hién Cudc van dong toan dan doan két xAy dung ndng thon méi,
do thi van minh

Thue hién theo Thong tu s6 121/2017/TT-BTC ngay 15/11/2017 cia Bo tai chinh,
cu thé nhu sau:

- Kinh phi ddm bdo thuc hién Cudc van dong cia UBMTTQVN cép x4 toi da
20.000.000 dong/nam. Chi cho cac ndi dung sau:

+ Chi hoi nghi phat dong nhan dan tham gia cudc van dong va hudng irng cac phong
trao thi dua thuc hién ndi dung cua cudc van dong: muc chi giai khat giira gio toi da
20.000 dong/ngudi/budi, chi tién an cho dai biéu khong huong luong tir NSNN tdi da
100.000 dong/ngudi/ngay.

+ Chi to chiic ngay dai doan két toan dan cap xa dip 18/11: chi tién 4n cho dai biéu
khong hudng luong tir NSNN t6i da 100.000 ddng/nguoi/ngay.

- Chi h trg dbi véi khu dan cu theo muc:

+ Khu dan cu c¢6 quy mé dan s6 dudi 700 ho dan: Muec thap nhat 1a 5.000.000
dong/mam/khu dan cu. (03 khu dan cu: thon Phu Oanh, Pham X4, Kim Phuong)

+ Khu dén cu ¢6 quy md dan sb cu ting thém 200 ho dan thi dugc hd trg thém
1.000.000 ddng/nam/khu dan cu so voi dinh muc quy dinh.

Chi cho cac ndi dung sau:

+ Chi tién che, nudc uéng cho Ban cong tac mat tran thon hop ban thyc hién cudc
van dong: toi da 20.000 ddng/ngudi/budi.

+ Chi t6 chirc ngay dai doan két hang nam: chi tién an cho dai biéu khong huong
lwong tir NSNN t6i da 100.000 dong/ngudi/ngay.

12.6. Chi hoat dong Ban thanh tra Nhéin dén - Giam sat cong dong.

Hoat dong cua Ban thanh tra nhan dan dugc thuc hién theo Nghi dinh
159/2016/ND-CP ngay 29/11/2016 ctia Chinh phii quy dinh chi tiét va bién phap thi hanh
mot s6 diéu ciia luat thanh tra vé t6 chirc va hoat dong ctia Ban thanh tra nhan dan.
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Kinh phi ddm bdo thuc hién hoat dong Ban thanh tra Nhan dan - Gidm sat cong
ddng toi da khong qua 6.000.000 dong/nam. Chi cho cic ndi dung sau:

- Chi t6 chire so két, téng két hoat dong cua Ban, murc chi tién an cho dai biéu
khong huong luong tir NSNN t6i da 100.000 dong/nguoi/ngiy

- Chi mua vat tu, VPP phuc vu cho hoat dong ctia Ban theo hod don thuc té.

- Chi ngdy cong giam sat thuc té theo ké hoach, muc chi khong qua 100.000
ddng/ngudi/ngay cong.

12.7. Chi hoat dong Trai he

Chi cho céc ndi dung sau:

+ Chi mua nudc udng trong thoi gian luyén tap phuc vu hoi Trai hé: mirc chi khong
qua 2.000 dong/chau/budi luyén tap.

+ Chi tién 4n cho thanh, thiéu nhi tham gia ngay hoi Trai hé: muc chi khong qua
100.000 ddng/ngudi/ngay.

+ Cac ndi dung chi khéac theo phat sinh va hod don thuc té.

12.8. Chi cac hoat dong thé duc, thé thao

Chi cho cac ndi dung sau:

+ Chi mua qu?m ao, giay, ludi, bong, cong cu, dung vu phuc vu tap luyén.... cho
cac doi thé duc, thé thao theo hoa don thyc té, dam bao chat luong, tiét kiém.

+ Chi ngay cong luyén tap cho cac van dong vién, to trong tai tham gia cac giai dau
do céc cap to chirc Thuc hién theo Nghi quyét s6 252/2019/NQ-HPND ngay 06/12/2019
ctia HDND tinh Hung Yén murc chi d6i voi dai hoi thé duc thé thao, giai thé thao do cac
cap to churc tiy theo diéu kién kinh phi cua cdp co s& nhung khong vuot qua 50% ché do
quy dinh cua cap tinh dbi v6i cap co so cu thé nhu sau:

PVT: Pong
TT Péi twong huong Mure Chl t()} da
: nguoi/ngay

1 Ban Chi dao, Ban T6 chtrc, Trudng, pho céac tiéu ban

RN 42.000
chuyén mén

2 | Thanh vién tiéu ban chuyén mén 35.000
3 Giam sat, trong tai chinh 35.000
4 | Thu ky, trong tai khac 30.000
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5 Cong an, y té: luc lwong lam nhiém vu trat tu, bao v€, nhan
A 25.000
vién phuc vu
6 | Nguoi tham gia tong duyét (t6i da 2 budi) 22.000
7 | Nguoi tham gia biéu dién chinh thirc 40.000
8 Gi4o vién quan ly, huéng dan 35.000

12.9. Chi hoat dong hoa gidi co sé va trg giup phap ly.

Hoat dong hoa giai & co s, trg giap phap 1y dugce thuc hién theo Thong tu lién tich
56 100/2014/TTLT-BTC-BTP ngay 30/07/2014 ctia Bo truong Bo Tai chinh va Bo trudng
B6 Tu phap quy dinh viée 1ap du toan, quan 1y, st dung va quyét toan kinh phi ngan sach
nha nudc thyc hién cong tac hoa giai co s& va Nghi quyét 174/2021/NQ-HPND ngay
08/12/2021 cia HDND tinh Hung Yén quy dinh mot s6 ndi dung chi va mirc chi thyc
hién cong tac hoa gidi ¢ co s trén dia ban tinh Hung Yén.

- Chi thu lao cho hoa giai vién (d6i voi cac hoa giai vién truc tiép tham gia vu, viéc
hoa giai): mc chi khéng qua 200.000 dong/vu, viée/ to hoa giai.

- Chi hd tro hoat dong cta to hoa giai (chi mua van phong pham, sao chup tai liéu,
nude udng phuc vu cac cude hop cta to hoa giai): mtrc chi khong qua 100.000 dong/td
hoa giai/thang.

13. Chi cong tac xa hoi.

- Chi tham hoi gia dinh chinh sach gdm: ban than thuong binh, bénh binh, than
nhan gia dinh liét si (cha, me, vg, chong) 1a 200.000d/nguoi/lan, mot naim khong qua 02
lan;

- Chi dam tang d6i twong chinh sach, than nhan nguoi c6 cong 600.000d/dam chi
18 tang cho me VNAH 1.500.000d/ngudi; chi 18 tang cho céc d6i twong con lai ndm trong
tiéu chuan phai t6 chirc 18 tang thi mirc chi nhu d6i twong chinh sach (600.000d/dam) va
chi mua vong hoa (theo thuc té tai thoi diém mua).

- Hd tro kinh phi xdy mo liét si trong khuon vién nghia trang cho céc liét si dugc
phép di doi tir noi khac vé nghia trang liét s xa khong qua 3.000.000 dong/dam (Mtc hd
trg do chil tai khoan quyét dinh t6i da bang muc chi phi thuc té cho 01 vo md tuong Gmg
hién c6 tai nghia trang).

- Chi hd tro cong don, tham viéng cac ngay 18, tét, 27/7 tai nghia trang liét sy xa va
Dén tho di tich lich st, dén ba Cuc Hoa va chia Kim Quang Ty
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- Can ctr vao tinh hinh thyc té, chii tich UBND xa quyét dinh vé viéc chi qua 18 tét
cho nguodi ¢6 cong voi cach mang.
- Chi tro cip va chi cho cong tac x3 hoi khac theo quy dinh cta phép luét.
14. Chi tiép khach
Chi tiép khach dugc thuc hién theo Nghi quyét s6 242/2019/NQ-HPND ngay
06/12/2019 cua HDND tinh Hung Yén.

Pinh mure chi cu thé nhu sau:

- Pi véi khach dén 1am viée tai co quan:

+ Chi giai khat khong qua 30.000 déng/budi (nira ngay)/ngudi.
+ Chi moi com khong qué 250.000 ddng/suit

15. Chi khéc

Ddi véi cac khoan chi khac duoc thue hién theo nhu cau thuc té, do 1anh dao UBND
quyét dinh trén tinh than tiét kiém, khong phé truong hinh thic.

Chi hd trg dbi véi cac cho cac hoat dong cua céac hoi dac thu, doan thé, cac thon,
t6 dan phé. Mtc hd trg trong nam cho cac hoat dong cua cac hoi dic thu, doan thé, cac
thon, to dan phd tdi thiéul12.000.000 dong/1 hoi, doan thé.

Chi h tro to chirc Dai hdi ciia cac hoi dic thu khong dugc nha nudc dam bao nhu
Pai hoi Cong Poan, Pai hoi chit doc da cam,... khéng qua 10.000.000 dong/1 dai hoi.

Chi hd trg cac chi hoi néng dan t6 chic Dai hoi chi hoi: khong qua 3.000.000
ddng/chi hoi

16. Chi cho cong tac Dang .

Chi theo Quyét dinh 99-QB/TW ngay 30/05/2022 ctia Ban chap hanh Trung wong
vé ban hanh quy dinh ché d6 cho hoat dong cong tac dang cta t6 chirc co so dang dang
bo cép trén truc tiép co s6, cu thé nhu sau:

- Chi mua bdo, tap chi, vin phong pham, thong tin tuyén truyén: Theo hoa don thuc

7
A

te.

- Chi hoi nghi: Céc hoi nghi so két, tong két, hoc tap nghi quyét, hoi nghi chuyén
dé va cac hoi nghi khac do bén Pang t6 chirc, mirc chi giai khat giita gio toi da 20.000
doéng/ngudi/ budi, 40.000d6ng/ngudi/ngay chi tién an cho dai biéu khong hudng luong tir
NSNN téi da 100.000 dong/ngudi/ngay.

- Phy cdp céap ty khong vuot qua 0,3 1an mirc luong co so.
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- Chi hd trg sinh hoat phi cic chi bo thon theo Thong bao s6 424-TB/TU ngay
20/12/2016 ctia Ban thuong vu Tinh ay Hung Yén, cu thé nhu sau:

+ HJ trg ché, nudc hang thang khong qua 100.000 dong/1 chi bo thon/thang.
+ HJ trg che, nudce so két khong qua 600.000 dong/1 chi bd thén/nam.
+ HJ trg che, nudc tong két khong qua 900.000 ddng/1 chi bd thén/nam.

- Déi v6i Pang vién duoc ting 40 ndm huy hiéu Dang tré 1én: Tét 4m lich ting qua
khong quéa 200.000 ddng/dang vién

- Chi cong tac xay dung Déng, chi tiép khach, tham héi Pang vién va céac chi phi
bang bo khac, murc chi theo quy dinh cia Pang va Nha nudc.

Piéu 7. Quy dinh vé viéc sir dung Kkinh phi tiét kiém dwoc

- B6 sung thu nhép cho can b, cong chirc: ap dung hé sb ting thém quy tién lwong
ti da khoéng qua 1,0 14n so v&i mure tién lwong ngach, bac, chirc vu do nha nudc quy dinh
dé chi tra thu nhap tang thém cho can bd, cong chirc. Phuong an chi tra thu nhap ting
thém cho ting can bo, cong chirc theo nguyén tic phai gan voi hiéu qua, két qua cong
viéc cua tung nguoi;

- Chi khen thudng: Chi khen thuéng dinh ky hodc dot xuat cho tap thé, ca nhan
theo két qua cong viéc va thanh tich dong gbp ngoai ché d6 khen thuong theo quy dinh
hién hanh ctua Luat thi dua, khen thuéng;

- Céc ngay 18 tét ciia Dan toc nhu: ngay tét duong lich, tét am lich, ngay quoc
khanh... UBND x4 duoc chi tién mat (thay qua) cho can bd va nguoi lao dong trong co
quan. Tuy theo luong kinh phi thuc hanh tiéT kiém trong ndm ma chu tich UBND quyét
dinh muc chi trong khung du kién Sau: Mt chi tdi da cho ngay tét co truyén (tét am lich)
1a 1.000.000 d6ng/1 ngudi, Cac ngay 18 tét con lai t6i da 13 500.000 dong/ngudi.

- Chi cho cac hoat dong phuc loi tap thé: Hd tro cac hoat dong doan thé; hd tro cac
ngay 18, tét, cac ngay ky niém (ky niém ngay phu nit Viét Nam, ngay thuong binh liét s,
ngdy quan doi nhan dan... ), trg cap kho khin thuong xuyén, dot xuét; trg cap an trua, chi
ddng phuc cho can bd, cong chic va nguoi lao dong ciia co quan; tro cip hiéu, hy, thim
hoi 6m dau; tro cép nghi huu, nghi mat strc; hd tro cho can bo, cong chirc va nguoi lao
dong trong bién ché khi thyc hién tinh gian bién ché; chi kham stc khoe dinh ky, thude y
té trong co quan.

- Trich 1ap quy dy phong dé 6n dinh thu nhap cho can bd, cong chirc. S6 kinh phi
tiét kiém duoc, cudi nam chua sir dung hét duoc chuyén vao quy dy phong 6n dinh thu
nhap;
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- Trong nam, co quan thyc hién ché g(f) tu chu dugc tam ng tu du toan da giao
thuc hién ché do tu chu dé chi thu nhap tang thém, chi cho céc hoat dong phuc o1, chi b
sung phuc vu cac hoat dong nghi¢p vu.

Chwong 111
DIEU KHOAN THI HANH

Diéu 8. T6 chirc thue hién.

1. T4t ca can bd cong chirc, nguoi hoat dong khong chuyén trach cap x4, ngudi truc
ti€p tham gia cong viéc & thon, to dan pho (néu cd) co trach nhiém thuc hién quy ché nay.

Nhiing dinh muc, ché do khong quy dinh tai quy ché nay thi thuc hién theo ché do,
chinh sach hién hanh cua nha nudc

2. Khi ché d9, chinh sach nha nudc thay d6i va tily thudc va diéu kién tai chinh cua
don vi thi mirc khoan va cac dinh mirc quy dinh trong quy ché nay dugc quy dinh lai cho
phu hop.

3. Quy ché nay duoc ap dung tir ngay 01/01/2024 dén ngay 31/12/2024./.
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